

____Entering the classroom

____Getting to work immediately

____When you are tardy

____Listening to and responding to questions

____End of the day dismissal

____Participating in class discussions

____When you need paper or pencil

____Sharpening pencils

____Bathroom or water fountain

____When you need help

____Keeping your desk orderly

____Checking out class materials

____Indicating whether you understand

____Coming to attention

____When you are absent

____Working cooperatively

____Changing groups or centers

____Keeping your notebook

____Going to the office (Buddy System)

____The schedule for the day

____Grades and progress reports

____Finding directions for each assignment

____Morning routine

____Passing in papers

____Exchanging papers

____Returning student work

____Getting materials ready without disturbing others

____Transitioning 

____Handing out playground equipment

____Moving about the room

____Going to specials and lunch

____Using class library books

____Heading on papers

____When you finish early

____Returning to a task after an interruption

____Asking a question

____When a school wide announcement is made

____Walking in the hall

____Responding to a fire drill

____Responding to a tornado drill

____Responding to an evacuation drill

____When visitors are in the classroom

____If the teacher is out of the classroom

____What to do with unfinished assignments 

____If the phone should ring

____When someone calls on the intercom

____If you are suddenly ill (Student)

____Writing homework assignments in agenda

____ Cafeteria Procedures (Entering, Waiting,      
Selecting, Eating First, Table Etiquette, 
Dismissing From Table, Dismissal Line, 
Exiting)

____ Classroom Meetings (RRS)

____ Indoor/Outdoor Recess

____ Leaving/Entering with Title I Groups

____ New Students (How Will They Learn     
Procedures?)

____ Reflection Q’s & Essays (RRS)

Procedures and Routines Checklist








Procedures should be modeled often during the first few weeks of school. 









